
Welcome to Kettering Health Medical Group 

To ensure a smooth integration, we need to begin the credentialing process with all our payors.  
If you will be joining the KHMG team, please see the following documents needed for credentialing. 
Please provide all the information and documentation requested on as follows. 

Copy of OHIO DEA Certificate (Please change to your new Practice address)
Website is: http://www.deadiversion.usdoj.gov/drugreg/index.html

Copy of ALL Board Certifications

Copy of Medical School, Internship, Residency and Fellowship certificates including the ECFMG (if

applicable)

Copy of Current Driver’s Licenses

Copy of CV accounting for all time since completion of Medical School ( or Masters) (Month & Year

must be included for work history and training)

Explanation for any gaps in work history; greater than 30 days

Explanation Documentation of any Malpractice Claims

PA-C: Copy of Supervision Agreement

CNP or NS: copy of Standard Care Agreement

If you need staff privileges at one of the Kettering Health hospitals, please complete the initial

application for your privileges. Be sure to complete the Delineation of Privileges (DOP), read the

bylaws, etc.

No Electronic Signatures are allowed, wet signatures only. Please DO NOT DATE your signatures.

Dates will be added to your Signature by a credentialing specialist once your application has been

verified and approved.

Please send these forms to the the following address:

Kettering Health Medical Group 
Central Credentialing Office 
1 Prestige Place, Suite 550 
Miamisburg, OH 45342-6115 

Or email directly to:  CCO@ketteringhealth.org

Please don’t hesitate to contact us if there is anything we can do to assist with this process.

Sincerely,  

Kettering Health Medical Group Payor Enrollment Team 

O (937) 762-1300 
F ( 937) 522-9990 



Surrogacy Request for CMS 

Welcome to Kettering Health Medical Group also known as KHMG. We hope this 
is a smooth transition for you. 

We just wanted to inform you, that during the On Boarding process, the Central Credentialing Office, 
will be requesting a Surrogacy through CMS for PECOS, NPPES and the EHR Incentive Program. 

This must be completed so that we are able to start the payor credentialing process. 

What to expect: 

Once a credentialing specialist has been assigned to you, we will send you an email from the 

Central Credentialing Office that will have all the details regarding the Surrogacy. Please keep in 

mind that when we request the surrogacy, it is ONLY for us here at KPN/KHMG. 

If you are affiliated with any other group or Tax ID #, it will NOT interfere with them at all. 

In the email that we provide, it will give a detailed explanation for the Surrogacy request. 

Around the same time that you receive our email, you will receive an email from CMS. If you don't 

see this email in your inbox, you might want to look in your spam folder. This email will provide the 

link to click on to get to the login screen. 

At any time during this process, feel free to reach out to us with any questions that might come up. 

We look forward to working with you to make this process as seamless as possible. 

Sincerely, 

Kettering Health Medical Group Payor Enrollment Team



Kettering Health Medical Group Applicant: 

Please follow the instructions below to complete these necessary forms: 

W9

CMS-855I

CMS-855R

CAQH Number

CAQH Form for Standard Authorization, Attestation and Release

Please DO NOT DATE these forms. No Electronic Signatures are allowed, only Wet Signatures. 

Dates will be added to the Signatures by a credentialing specialist once your application has been 

verified and approved. 

Please send these forms to the the following address: 

Kettering Health Medical Group 
Central Credentialing Office 
1 Prestige Place, Suite 550 

Or email directly to: CCO@ketteringhealth.org

Sincerely, 

Kettering Health Medical Group Payor Enrollment Team 

Update 9/9/2024

O (937) 762-1300 
F (937) 522-9990 
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Name of Practitioner: _________________________________________________ 

CAQH number, user ID and Password 

Number: _____________________________________ 

Username: ___________________________________ 

Password: ___________________________________ 

If you do not know this information, please contact the CAQH Help Desk @ 888-599-1771. 

The Help desk will be able to give the provider only this information.  

CAQH information 5/2023 








